Leisure and Cultural Services Department
Non-Civil Service Vacancy

Salary: $10,500 per month

Post (1): Summer Intern (Supplies)

Entry Requirements:

Applicants (a) must be permanent residents of the Hong Kong Special Administrative
Region who are currently full-time students of post-secondary institutions in or
outside Hong Kong; (b) must be second/third year students of bachelor's degree
course majoring in Business Administration, Procurement, Logistics or equivalent and
not be studying in or have just completed their final year of study before the
internship period commences; (c) should have sound knowledge of Chinese MS Word
and Excel with proficiency in computer application; and (d) should have good
communication skills in both Chinese and English.

Duties:

(@) To conduct annual review on the responses of suppliers in tender / quotation
exercises and update the Department‘s Central Supplier Lists accordingly; (b) To
assist in analysis and consolidation of the data for contractor performance and related
matters; and (c) To assist in retrieval and analysis of the procurement data from
various divisions/sections.

Terms of Employment:

The period of employment is from July to August 2022. Participants are normally
required to work 44 hours per week and may also be required to work outside normal
office hours, during weekends or public holidays. Overtime work, where necessary,
will be compensated by time-off in lieu.

How to Apply:

Hong Kong students studying in local post-secondary institutions should apply
through the Student Affairs Offices/Career Centres of their respective institutions.
They are advised to note the deadlines set by the respective institutions. Applications
submitted directly to Leisure and Cultural Services Department will not be considered.

Interviews will be conducted in June 2022. Those who are not invited for interview by
the end of June 2022 may assume their applications unsuccessful.
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