LEISURE AND CULTURAL SERVICES DEPARTMENT &Kk {LEHBE

Hong Kong Film Archive FHEEEEIEE

Post-secondary Student Summer Internship Programme 2023 2 24 2HIEH:1E] 2023

Job Duties and Requirements of Summer Interns Z2HIEEHENBE k ABREX

(Proposed Work Schedule: 4 July 2023 to 31 Auqust 2023)

Unit &E 51 Number of summer Job Duties k& Requirements AFZK
interns required
BEEEERAM
Research & 2 1. To assist in research and compiling information, writing-up, | Applicants must —
Editorial proofreading etc. for the production of Hong Kong Filmography; 1. be permanent residents of Hong Kong
WH5E B iR 4H 2. To assist in transcribing interviews, proofreading transcripts, and Special Administrative Region;
compiling interview materials for the “Oral History Project”; 2. be students who will advance to the second
3. To assist in compiling research materials and clippings into relevant year or above in local/overseas
film or film personality files; and post-secondary institutions  studying
4. To input and update reference materials on databases about Hong full-time Bachelor degree programmes of
Kong films. any disciplines in the 2023/24 school year;
(1) D (FHERER A) BOHBTAE - ROk RIS - egy | 3. not be studying in or have just completed
N2~ RS TE their final year of study before the summer
() WREHEDEE T EAERA LIRS ) S50 © RO ST R B R internship period commences;
RAEL 5 4. be able to read and write both Chinese and
(3) WRENIFI 52 B R B 45 57 EARE 5 R English; and
(4) AN EHEEEESEEEE - 5. be proficient in Chinese typing and

computer applications, such as MS Excel,
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Unit 4551

Number of summer

interns required

Job Duties k&

Requirements A BRZEK

SHEEEZERARK
Resource Centre 2 1. To assist in compiling information and updating records of MS Word, etc.
BRI film-related materials; Preference will be given to candidates with
2. To assist in the arrangement and processing of film-related | knowledge in Hong Kong films.
materials, including retrieving, checking, packing, labelling, sorting
and shelving of audiovisual materials, periodicals, books, etc. FHEE AH -
(1) TohBh B K S Bl ARV R B R 4085k 5 R (1) AEARITHEKAMER S
(2) WBh R RIS AL (i R et - B | (D) 9L 2023/24 B AE A SR ST K
) BTAE o FFEER M S B SE R e E R ffE s T 2 H 221
B FELL EERE
(3) Mz Ik AE = HH H BB 40 Al B A B
Programming 1 1. To assist in researches on paper and audio-visual materials and 1 2 M 58 BB T — R ER AR
giE&H artefacts related to screening programmes and exhibitions; (4) REBE R ER PRI UK
To write up texts for exhibitions and publications; (5) AN S AR B HRERE - A1 MS
To compile film lists related to film personalities and film Excel ~ MS Word <5 -
companies; and I AN EAE AR RS GEELS
4. To provide logistics support for events organised by the B8
Programming Unit.
(1) WHBIESET H MEERHIT - GREA RN - BRI Sy
W9t
2) BESEE MR TYISORE
3) “miBARE AMEZAFNRE S K
(@)  TiABhEN H AT SREET H A& B TIF -
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Unit 4551

Number of summer

interns required

SPEELEERAR

Job Duties k&

Requirements A BRZEK

Venue

b A

1. To assist in and support front-of-house and venue operation
including various venue facilities like Cinema and Exhibition Hall; and

2. To prepare attendance statistics of docent visits, group visits, and
film screenings.

3. To assist in and support front-of-house and wvenue operation
including various venue facilities like Cinema and Exhibition Hall; and

4. To prepare attendance statistics of docent visits, group visits, and
film screenings.

(1) W8I R SRR G AR5t A » fiE b R R R ek
it ;

(2) MBS ARGGET UEEERS  BERESE EEIES
() B SRR G AR RIS R AR e i R 5 5
fiti + e

(4) EHSEUEHMN A\BSGET OEEERS ERSE N EEIE -

Total
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